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Child Safety Policy

Principal: Joel Riddle
School Council President: Rob Duthie

Purpose:
Lara Primary School is committed to the safety and wellbeing of children and young people. The school community recognises the
importance of, and a responsibility for, ensuring our school is a safe, supportive and enriching environment which respects and
fosters the dignity and self-esteem of children and young people, and enables them to thrive in their learning and development.
Aims:
This Code of Conduct aims to protect children and reduce any opportunities for child abuse or harm to occur. It also assists in
understanding how to avoid or better manage risky behaviours and situations. It is intended to complement child protection
legislation, Department policy, school policies and procedures and professional standards, codes or ethics as these apply to staff
and other personnel.
Implementation:
The Principal and school leaders of Lara Primary School will:
 Support implementation and monitoring of the Code of Conduct, and will plan, implement and monitor arrangements to provide
inclusive, safe and orderly schools and other learning environments.
 Provide information and support to enable the Code of Conduct to operate effectively.
All staff, key contractors, volunteers, school council members and any other member of the school community involved in child
related work are required to comply with the Code of Conduct by observing expectations for appropriate behaviour below. The
Code of Conduct applies in all school situations, including school camps and in the use of digital technology and social media.
Acceptable Behaviours:
As staff, volunteers, contractors, and any other member of the school community involved in child related work individually, we are
responsible for supporting and promoting the safety of children by:
 Upholding the school’s statement of commitment to child safety at all times, including adhering to the school’s Child Safety
Policy.
 Treating students and families in the school community with respect both within the school environment and outside the
school environment as part of normal social and community activities.
 Listening and responding to the views and concerns of students, particularly if they are telling you that they or another child
has been abused or that they are worried about their safety/the safety of another child.
 Promoting the cultural safety, participation and empowerment of Aboriginal and Torres Strait Islander students.
 Promoting the cultural safety, participation and empowerment of students with culturally and/or linguistically diverse
backgrounds.
 Promoting the safety, participation and empowerment of students with a disability.
 Reporting any allegations of child abuse or other child safety concerns to the school’s leadership team.
 Understanding and complying with all reporting or disclosure obligations (including mandatory reporting) as they relate to
protecting children from harm or abuse.
 If child abuse is suspected, ensuring as quickly as possible that the student(s) are safe and protected from harm.
Unacceptable Behaviours:
As staff, volunteers, contractors, and any other member of the school community involved in
child related work we must not:
 Ignore or disregard any concerns, suspicions or disclosures of child abuse.
 Develop a relationship with any student that could be seen as favouritism or amount to
‘grooming’ behaviour (for example, offering gifts).
 Exhibit behaviours or engage in activities with students which may be interpreted as abusive and not justified by the
educational, therapeutic, or service delivery context.
 Ignore behaviours by other adults towards students when they appear to be overly familiar or inappropriate.
 Discuss content of an intimate nature or use sexual innuendo with students, except where it occurs relevantly in the
context of parental guidance, delivering the education curriculum or a therapeutic setting.
 Treat a child unfavourably because of their disability, age, gender, race, culture, vulnerability, sexuality or ethnicity.






Communicate directly with a student through personal or private contact channels (including by social media, email,
instant messaging, texting etc) except where that communication is reasonable in all the circumstances, related to school
work or extra-curricular activities or where there is a safety concern or other urgent matter.
Photograph or video a child in a school environment except in accordance with school policy or where required for duty of
care purposes.
In the school environment or at other school events where students are present, consume alcohol contrary to school policy
or take illicit drugs under any circumstances.

Review of This Policy:
This policy will be reviewed annually or more often if necessary due to changes in regulations or circumstances.
This policy was last ratified by School Council in…

June 2019

This policy will be reviewed by School Council in…

June 2020

APPENDIX A
CHILD SAFETY REPORTING PROCEDURES AT LARA PRIMARY SCHOOL
For students



All students should feel safe to speak to any staff member to raise any concerns about their safety or any other concerns that
they have.
If a student does not know who to approach at Lara Primary School they should start with a principal class member of
wellbeing coordinator as the appropriate first port of call for a student in doubt.

Managing disclosures made by students
When managing a disclosure you should:












listen to the student and allow them to speak
stay calm and use a neutral tone with no urgency and where possible use the child’s language and vocabulary (you do not
want to frighten the child or interrupt the child)
be gentle, patient and non-judgmental throughout
highlight to the student it was important for them to tell you about what has happened
assure them that they are not to blame for what has occurred
do not ask leading questions, for example gently ask, “What happened next?” rather than “Why?”
be patient and allow the child to talk at their own pace and in their own words
do not pressure the child into telling you more than they want to, they will be asked a lot of questions by other professionals
and it is important not to force them to retell what has occurred multiple times
reassure the child that you believe them and that disclosing the matter was important for them to do
use verbal facilitators such as, “I see”, restate the child’s previous statement, and use non-suggestive words of
encouragement, designed to keep the child talking in an open-ended way (“what happened next?”)
tell the child in age appropriate language you are required to report to the relevant authority to help stop the abuse, and explain
the role of these authorities if appropriate (for a young child this may be as simple as saying “I will need to talk to people to
work out what to do next to help you”).

When managing a disclosure you should AVOID:




displaying expressions of panic or shock
asking questions that are investigative and potentially invasive (this may make the child feel uncomfortable and may cause the
child to withdraw)
going over the information repeatedly (you are only gathering information to help you form a belief on reasonable grounds that
you need to make a report to the relevant authority)



making any comments that would lead the student to believe that what has happened is their fault



making promises to the child about what will occur next or that things will be different given the process can be unpredictable
and different for each child depending on their circumstances (instead reassure them that you and others will do your best to
help).

General procedures
Our school will follow the Four Critical Actions for Schools: Responding to Incidents, Disclosures and Suspicions of Child Abuse
(Four Critical Actions) when responding to incidents, disclosures and suspicions of child abuse.
All staff at our school who believe that a child is in need of protection, even if it doesn’t meet the threshold required for mandatory
reporting or the staff member is not a mandatory reporter, should in the first instance, speak to a principal class member or should
make the required reports to DHHS Child Protection and/or Victoria Police as necessary.
At Lara Primary School the principal will be responsible for monitoring overall school compliance with this procedure.

Nothing in this procedure prevents a staff member or any other person from reporting to the relevant authorities if they form a
reasonable belief that a child is at risk of abuse.
Reporting suspicions, disclosures or incidents of child abuse
Responsibilities of all school staff
If a school staff member reasonably suspects or witnesses an incident of child abuse or receives a disclosure of child abuse, they
must:






If a child is at immediate risk of harm, separate alleged victims and others involved, administer first aid and call 000.
Speak to the principal as soon as possible, who will follow the Four Critical Actions.
Make detailed notes of the incident or disclosure and ensure that those notes are kept and stored securely.
If the staff member is a mandatory reporter and reasonably believes that a student has suffered physical and/or sexual
abuse from which the child’s parents have not protected the child, they must make a report to DHHS Child Protection.
If the staff member has formed a ‘reasonable belief’ that a sexual offence has been against a child, they must make a
report to Victoria Police.

In circumstances where a member of the leadership team disagrees that a report needs to be made, but the staff member has
formed a ‘reasonable belief’ that the child is in need of protection and/or has been the victim of sexual abuse, the staff member
must still contact DHHS Child Protection and/or Victoria Police to make the report.
The principal is responsible for promptly managing the school’s response to an incident, suspicion or disclosure of child abuse, and
ensuring that the incident, suspicion or disclosure is taken seriously. The principal is also responsible for responding appropriately
to a child who makes or is affected by an allegation of child abuse.
If the principal receives a report from a school staff member or member of the school community of a suspicion, disclosure or
incident of child abuse, they must:






Follow the Four Critical Actions as soon as possible, including:
o Responding to an emergency
o Reporting to authorities/referring to services
o Contacting parents/carers and
o Providing ongoing support.
Make detailed notes of the incident or disclosure, including actions taken and ensure that those notes are kept and stored
securely. They are also responsible for ensuring that any staff member who reported the incident, disclosure or suspicion
to them also makes and keeps notes of the incident.
At Lara Primary School, the principal will be responsible for ensuring that there is a prompt response to the disclosure and
that the child is appropriately supported.

If a principal class member is unavailable, the wellbeing coordinator will take on the role and responsibilities described in this
section.
Duty of care and ongoing support for students
Fulfilling the requirements in this procedure does not displace or discharge any other obligations that arise if a person reasonably
believes that a child is at risk of abuse.
All staff have a duty of care to take reasonable steps to prevent reasonably foreseeable harm to students. All staff must ensure that
the principal or other appropriate staff member is aware of any incidents, suspicions or disclosures of child abuse as soon as
possible after they occur. This will allow appropriate supports to be put in place for the student affected.
For school visitors, volunteers and school community members
All community members aged 18 years or over should be aware of their legal obligations – see Failure to disclose offence above, in
this Policy.

Any person can make a report to DHHS Child Protection if they believe on reasonable grounds that a child is in need of protection.
For contact details see the Four Critical Actions https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf

